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About
Maliasili

At Maliasili, we find the best local African conservation
organizations and make them better by strengthening their
organizational performance, leadership, and resources so that
they can achieve greater impact. Our partner portfolio includes

outstanding local and national organizations at the forefront of
wildlife conservation, land restoration, and coastal fisheries.

Our partners are pioneering conservation approaches grounded
In community and indigenous land rights, generating economic
opportunities from nature-based businesses, and restoring

ecosystems across many of Africa’s most important landscapes.

Since its founding over a decade ago, Maliasili has built a
portfolio of more than 50 partners working across over 100
million hectares of critical landscapes and ecosystems in 16
countries. Our goals are to strengthen the capacity of a portfolio
of Africa’s best local conservation organizations, scale up their
leadership capacity within the conservation field, and help shift
power within the environmental sector so our partners have the
money, influence, and partnerships to grow their impact.

The Maliasili team is made up of over 45 dynamic individuals
working remotely across the 16 countries where we work. We
value and prioritize a diversity of lived experiences and welcome

anyone with a passion for our work to join our team.
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The Manager oversees the internal administration of all CAF-
related grants and leads the development of the systems,
methodologies, and internal tools that strengthen partner

Th e Ro ‘ e funding processes across Maliasili. This role ensures that grant
cycles run smoothly, fund internal coordination and tools are
developed and disseminated, deadlines are met, reporting is
high-quality, and internal dashboards capture accurate
brokered, influenced, and direct funding flows. The Manager
also builds the operational infrastructure that improves
visibility, coordination, and efficiency between CAF, Portfolio,
MEL, Comms, and the FAD team.

e SMW\W\““J This is an internal-facing role focused on operational
?08|f‘0“ excellence, process and systems development, and the
effective translation of the CAF strategy into consistent, reliable

processes across the organization.

As the volume and complexity of partner funding grow through the Collective Vision Fund and other granting mechanisms,
Maliasili requires strong internal systems that can manage scale, maintain quality, and provide real-time visibility to leadership
and teams. This role anchors the operational backbone that links donor engagement, partner needs, Portfolio support, MEL
learning, and FAD processes. It provides the systems and structure that allow the CAF pillar to function as a coherent engine for
partner funding, enabling Maliasili to deliver a trusted, reliable, and high-quality funding experience for both partners and donors.



2. Systems, Processes, and Operational Excellence (25%)

‘ . Maintain, improve, and document internal systems, trackers,
Th e Ko e SOPs, and templates related to partner funding and
/ grantmaking.
\ ‘ . Support all process management including team and partner
- coordination on the new fund, including document production
and internal communication.

. Codify clear workflows that enable consistency, accountability,

and efficiency across CAF and Portfolio teams.
ol @ .f- S . ldentify operational gaps, risks, and inefficiencies, and
s|b|‘| \€ . . .
KQSVOV\ proactively propose and implement solutions.
- Support the integration of fundraising, grantmaking, and
reporting systems across CAF, FAD, and MEL.
. Develop practical internal tools, guidance notes, and process

: _ . documentation that strengthen team-wide understanding of
1. Partner Funding and Grantmaking Coordination (35%)

. Coordinate the end-to-end lifecycle of partner funding across

CAF, from pipeline tracking to grant issuance and reporting. 3. Data, Dashboards, and Information Management (20%)
. Maintain a real-time overview of partner funding needs,

CAF systems and services.

. Consolidate and maintain accurate partner funding data

commitments, and timelines in close coordination with across all CAF mechanisms, including brokered, influenced,

Portfolio Managers and senior CAF staff. and directly managed funding.

- Track grant agreements, reporting deadlines, renewals, and . Maintain internal dashboards that track funding flows, grant

compliance requirements. status, reporting progress, and partner coverage.

- Prepare and coordinate grant letters, agreements, and . Support MEL integration by ensuring funding data aligns with

related documentation. impact tracking and learning needs.

- Ensure partner grant files are complete, accurate, and . Prepare data inputs for internal decision-making, leadership

audit-ready.
. Work in tandem with the FAD Senior Manager, Grants &

updates, donor reporting, and Board discussions.

- Improve visibility of funding flows that do not sit on Maliasili’s

Funding Opportunities to align financial, contractual, and books but are brokered or influenced through CAF work.

compliance processes.



4. Donor and Grant Reporting Support (10%)

. Support due diligence, grant review processes, and

documentation in coordination with senior CAF staff and FAD.

. Track donor-specific reporting requirements and timelines.

. Assist in the preparation of donor reports, funding
summaries, and partner data synthesis.

. Ensure that reporting processes reflect both accountability
and learning, supporting Maliasili’s approach to trust-based
philanthropy.

5. Team Coordination and CAF Internal Support (10%)

. Serve as a coordination anchor for CAF internal processes,
supporting alignment across team members and functions.

. Support planning and logistics for CAF-related convenings,
workshops, and internal engagements as needed.

. Track actions, decisions, and follow-up items across CAF
meetings and workstreams.

. Contribute to building internal visibility and understanding
of CAF work across Maliasili through clear systems,
cadence, and communication.

What Success Looks Like

. Grant cycles across all CAF mechanisms run smoothly,

consistently, and on time, with high satisfaction from
Portfolio Managers and partners.

. All brokered, influenced, and direct funding flows are

accurately captured and visible through reliable
dashboards and tracking systems.

Portfolio Managers report increased confidence and
capability in managing partner fundraising needs and
triaging opportunities.

CAF internal systems are coordinated, clear, coherent,
and well understood across Maliasili, with staff knowing
what CAF offers and how to engage.

The organization has streamlined workflows, strong
internal communication, and shared methodologies that
support partner fundraising and grantmaking.

The Manager is a trusted internal resource, known for
strengthening coordination, improving clarity, and
creating structures that help teams work better together.
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Reports to: Senior Manager, Grantmaking and Partner Funding

Collaborates with: AD Senior Manager Grants, Portfolio Manager, MEL
team, Comms team, Finance team

Location

This position is a remote, work-from-home role based in Africa within
a diverse global team.

Compensation & Benefits

. A competitive salary commensurate with experience.
. Other benefits include a health stipend, home office stipend,
and discretionary paid leave.

Interested?

Interested candidates can apply by submitting their details here. The
applications will be processed on a rolling basis, and the position will
close on the 28th of August 2026.

Maliasili is an equal opportunity employer with a strong organizational
commitment to diversity, equity, and inclusion.



https://maliasili.jobs.personio.com/job/2741218#apply
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